
 

 

Environmental Specialist – Job Description 
Key Responsibilities: 

• Prepare comprehensive technical reports and presentations detailing research, findings, 
and recommendations to prevent, control, and remediate chemical and environmental 
issues, including contamination. 

• Analyze, evaluate, and interpret geologic, hydrogeologic, and chemical data from field 
investigations, contributing to developing effective action plans. 

• Conduct Phase I and Phase II Environmental Site Assessments (ESAs) in accordance 
with ASTM guidelines and industry best practices. 

• Ensure compliance with environmental laws, regulations, and standards, providing 
regulatory guidance to clients and team members. 

• Lead data collection efforts, compiling environmental data from soil, groundwater, and 
stormwater sampling, as well as from site investigations and surveys. 

• Collaborate with multidisciplinary teams, offering expert environmental regulatory 
guidance. 

• Manage environmental projects from initiation to completion, including scheduling, 
budgeting, tracking project hours, and ensuring deliverables are met on time and within 
budget. 

• Coordinate with clients, contractors, and regulatory agencies to ensure successful project 
execution while managing scope and expectations. 

• Provide expertise in Texas Risk Reduction Program (TRRP), TCEQ Petroleum Storage 
Tank (PST) investigations, reporting, and remediation. 

• Develop Stormwater Pollution Prevention Plans (SWPPPs), Spill Prevention, Control, 
and Countermeasure (SPCC) plans, and compliance reports for stormwater and 
wastewater. 

• Utilize ArcGIS products for mapping and data analysis, ensuring accurate environmental 
data representation. 

• Demonstrate proficiency in Excel, technical writing, and data analysis for preparing 
reports and project documentation. 

Project Management Responsibilities: 

• Lead small to mid-level environmental projects, overseeing all aspects of project 
management, including budget control, resource allocation, and project timelines. 

• Prepare project scopes, proposals, and work plans while maintaining strong client 
relationships. 

• Monitor and report project progress, identify and mitigate risks, and ensure compliance 
with safety and regulatory standards. 

• Manage project teams and subcontractors to ensure quality and timely completion of 
project tasks. 



 

 

Qualifications: 

• Bachelor’s degree in Environmental Science, Engineering, or a related field. 
• Strong project management skills, with experience managing environmental projects, 

including budgeting, scheduling, and client management. 
• Proficiency in environmental regulations, including TRRP and TCEQ programs. 
• Experience conducting Environmental Site Assessments (Phase I & II) and managing 

remediation projects. 
• Familiarity with ArcGIS, Excel, and technical writing. 
• Excellent analytical and problem-solving skills, focusing on data interpretation and 

project execution. 

 


